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RESOLUTION NO. 24-11-133
A RESOLUTION OF THE VILLAGE COUNCIL OF ISLAMORADA,
VILLAGE OF ISLANDS, FLORIDA, UPDATING THE VILLAGE
COUNCIL MEETING PROCEDURES; AND PROVIDING FOR AN
EFFECTIVE DATE.
WHEREAS, the Village Council has the inherent power to determine procedures for its
meetings; and
WHEREAS, on August 17, 2023, the Village Council passed Resolution 23-08-90 which
established procedures for its meetings; and
WHEREAS, on October 10, 2023, the Village Council passed Resolution 23-10-117 which
updated the procedures for its meetings; and
WHEREAS, on December 14, 2023, the Village Council passed Resolution 23-12-144 which
updated the procedures for its meetings; and
WHEREAS, on February 13, 2024, the Village Council passed Resolution 24-02-09 which
further updated the procedures for its meetings; and
WHEREAS, the Village Council believes that it is in the best interest and welfare of the
residents of the Village to update those procedures, as well as other procedures governing the
Village Council unrelated to its meetings, by Resolution.
NOW THEREFORE BE IT RESOLVED BY THE VILLAGE COUNCIL OF ISLAMORADA,

VILLAGE OF ISLANDS, AS FOLLOWS:

Section 1. Recitals. The above recitals are true and correct and are incorporated

herein by this reference.

Section2.  Amendment of Procedures. The Village Council hereby approves the

Procedures for the Village Council as set forth in Exhibit "A,” attached hereto.
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Section 3. Authorization of Village Officials. The Village Manager and/or his

designee and the Village Attorney are authorized to take all actions necessary to implement the
terms and conditions of this Resolution.

Section 4. Effective Date. This resolution shall take effect immediately upon

adoption.

Motion to adopt by Deb Gillis. Seconded by Don Horton.

FINAL VOTE AT ADOPTION

VILLAGE COUNCIL OF ISLAMORADA, VILLAGE OF ISLANDS

Mayor Yes
Vice Mayor Yes
Councilmember Yes
Councilmember Yes
Councilmember Yes

PASSED AND ADOPTED THIS 19th DAY OF NOVEMBER, 2024.

Signed by:
| Sloarsn Mafwvw?
00E7Q‘:1DD1’2(‘AQ/1_“

SHARON MAHONEY, MAYOR

ATTEST:

DocuSigned by:

Marne k. McLratle

008BAGAIBRZALDS
BO8BASASBZ-F04PS—

MARNE MCGRATH, VILLAGE CLERK

APPROVED AS TO FORM AND LEGALITY
FOR THE USE AND BENEFIT OF
ISLAMORADA, VILLAGE OF ISLANDS:

( Signed by:
362BFAAFEDBHF—m————

JOHN J. QUICK, VILLAGE ATTORNEY
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ISLAMORADA, VILLAGE OF ISLANDS,
VILLAGE COUNCIL MEETING PROCEDURES

The Village Council of Islamorada, Village of Islands, Florida, adopts the following
procedures pertaining to the conduct of Village Council meetings:

GENERAL COUNCIL PROCEDURES

L COUNCIL MEETING

A. Reqular Meetings.

The Village Council shall hold regular meetings on the second Thursday of every
month and the immediate preceding Tuesday, commencing at 5:30 P.M. Meetings are to
be held in the Council Chambers at Founder’s Park. However, the Village Council has
complete discretion and flexibility to schedule holiday and seasonal break periods, to hold
regular meetings at other dates, times or locations, or to cancel or reschedule any
meetings.

Pursuant to Section 5(8)(c) of the Village Charter, a majority of the Council shall
constitute a quorum.! In addition, pursuant to Section 5(7)(b)5. of the Village Charter,
a Councilmember shall forfeit his or her office upon determination by the Council, acting
as a body, at a duly noticed public meeting that he or she is absent from three
consecutive regular Council meetings without justifiable reason.

B. Special Meetings.

Special meetings may be held at the call of the Mayor, or in his or her absence,
at the call of the Vice-Mayor. Special meetings may also be called upon the request of
a majority of the Councilmembers. Unless of an emergency nature, notice of such a
meeting shall be provide to the public not less than 72 hours prior to the meeting. The
Village Manager, or designee, shall make every effort to poll the members of the Council
to determine a convenient time for the special meeting. Notice to the public shall be
posted at a public place at Village Hall and, if possible, on the Village's website. Notices
shall state the date and time of the special meeting and the purpose of the meeting. No

T/ For example, when there are five (5) sitting Councilmembers, three (3) Councilmembers would be
required to constitute a quorum.
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further business shall be conducted at the special meeting except that stated in the notice.
All meetings shall be open to the public except as expressly allowed by state law.

C. Emergency Meetings.

In those instances where there is a Village meeting subject to Section 286.011,
Florida Statutes, scheduled due to an emergency, and it is not possible to post the notice
within the time frames set forth in the Village Code and/or herein, the Village shall be
required to post the notice on the Village's website at the earliest practicable time. In the
written notice calling the emergency meeting, the Village Manager shall include a detailed
statement explaining the emergency nature of the meeting.

D. Legislative Priority Workshop.

No later than June 30 of each calendar year, the Village Manager shall schedule a
workshop with the Village Council to consider and discuss the Village's legislative
priorities. During the legislative priority workshop, it is anticipated that the Village
Manager will present the Village Council with a list of priorities and/or topics for its
consideration, analysis, and discussion. It is further anticipated that during this workshop
the Village Council will provide input and guidance on its preferred legislative priorities.
As soon as practicable thereafter, the Village Manager shall present a list of legislative
priorities for formal approval by the Village Council based on the Village Council’s input
and direction provided in connection with the legislative priority workshop.

E. Strateqic Planning Workshop.

No later than January 30 of each calendar year, the Village Manager shall schedule
a workshop with the Village Council to consider and discuss the Village's strategic
planning items. During the strategic planning workshop, it is anticipated that the Village
Manager will present the Village Council with a list of priorities and/or topics for its
consideration, analysis, and discussion. It is further anticipated that during this workshop
the Village Council will provide input and guidance on its preferred priorities. As soon as
practicable thereafter, the Village Manager shall present a list of strategic planning
priorities for formal approval by the Village Council based on the Village Council’s input
and direction provided in connection with the legislative priority workshop.
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IL. PROCEDURAL RULES

Meetings of the Village Council shall be informal and shall be conducted pursuant
to the rules and procedures contained herein. Robert's Rules of Order may be consulted
to resolve procedural conflicts, if necessary. The Village Attorney shall serve as the
Parliamentarian and shall advise and assist the Mayor on matters of parliamentary law.

A. Presiding Officer.

The Mayor shall serve as the presiding officer at all Council meetings. The Vice
Mayor shall act as the presiding officer in the absence of the Mayor. In the absence of
both the Mayor and Vice Mayor, the remaining Councilmembers shall by majority vote
select a presiding officer to carry out the functions of the Mayor and to run the meeting.
The Mayor shall decide on all questions of order. The Mayor may request an
interpretation of parliamentary procedure from the Village Attorney. The Mayor shall
announce agenda items by the agenda item number. No further explanation or comment
shall be made at that time. The Village Attorney shall then read the title of the legislation.
Thereafter, the Mayor may call upon the Village Manager, or designee, to provide any
needed explanation of the item being considered. If appropriate, the item shall then be
opened for public comment or hearing, limited to three (3) minutes per individual speaker,
and five (5) minutes for a representative speaker for an association or group. When
speaking on a particular agenda item, the speaker shall limit his/her comments to the
subject of the agenda item under consideration. The Mayor may limit repetitive
comments to ensure the orderly conduct and efficiency of the meeting. Following the
close of the public comment or hearing on the item, the Council shall discuss and consider
the agenda item.

B. Decorum at Council Meetings.

The Mayor shall preserve order and decorum at Council meetings. Should a
member of the audience become unruly or behave in an inappropriate manner prejudicial
to the proper conduct of the meeting, the Mayor shall have the right and the authority to
require such person to leave the Council Chambers, accompanied, if determined
necessary, by the Sergeant at Arms. A Monroe County Sheriff's Department law
enforcement officer assigned to the Village shall serve as the Sergeant-at-Arms and carry
out all orders and instructions given by the Mayor for the purpose of maintaining order
and decorum at Village Council meetings. The Sergeant-at-Arms has the authority to
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remove any person or persons that he or she believes necessary for the health and safety
of the Village Council and attendees. In addition, in the event the audience or a part of
the audience becomes unruly, the Mayor may either recess or adjourn the meeting.

C. Seating Arrangements on the Dais.

The Mayor shall sit in the middle of the dais. The Vice Mayor shall sit to the
immediate left of the Mayor. The remainder of the Council shall sit in the two seats to the
immediate right of the Mayor and the seat to the immediate left of the Vice Mayor. The
Village Manager shall sit three (3) seats to the left of the Mayor, followed by the Village
Attorney, Village Planning Director, and Village Clerk.

The order of seating for the Council shall be chosen as follows. Prior to the meeting
after the Vice Mayor is selected, the senior most remaining Councilmember shall select
the seat to be occupied for that year of his or her choice. The same procedure shall be
followed by the second and then third most senior remaining Councilmembers. If there
is a tie in terms of seniority, the Councilmember receiving the highest numbers of votes
in the most recent general election shall select first. If there remains a tie, then seniority
shall be decided by the drawing of lots.

D. Order of Business.

The Order of Business at regular Council meetings shall be as follows:

Call to Order/Roll Call

Pledge of Allegiance

Agenda: Requests for Deletion/Addition

Reports, Presentations, and Announcements
Citizens’ Advisory Committee Reports
Mayor/Council Communications

Village Attorney/Village Manager Communications

© No vk wWwN =

Public Comment

©

Consent Agenda

—
©

Resolutions

—_
[N Y

Ordinances—First Reading
Public Hearings—Ordinances—Second Reading

—
w

Motions

—
&

Supplementary Reports
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15. Adjournment

E. Reading of Minutes.

The minutes of prior Council Meetings shall not be read aloud but the Council shall
consider corrections of minutes of the immediate prior meeting(s) upon request by any
member of the Village Council. Unless a reading of the minutes is requested by a
Councilmember, minutes may be approved by motion as part of the Consent Agenda.

F. Consent Agenda.

There shall be a Consent Agenda during each regular Council meeting. The
Consent Agenda shall contain Resolutions, approval of minutes, motions and other
pertinent matters which, in the opinion of the Mayor and Staff may be handled and
implemented without necessity for discussion. Unless a member of the Council
specifically requests that an item be removed from the Consent Agenda for discussion, all
items shall be approved and adopted by a single motion and roll call vote.

Before the Council votes on the Consent Agenda, any member of the public may
comment on any item listed on the Consent Agenda. Discussion is limited to a total of
three (3) minutes per individual speaker, and five (5) minutes for a representative speaker
for an association or group.

G. Renewal.

Once action is taken on a proposed Ordinance or Resolution, neither the same
matter nor its repeal or decision nor a substantially similar matter may be brought before
the Council again during the six (6) month period following said action unless a majority
of the Council agree to waive the rule.

H. Time for Reports, Presentations, and Announcements.

Reports, presentations, and announcements will be limited to no more than ten
(10) minutes. No Public Comment will be permitted on reports, presentations, and
announcements.
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L Rules of Debate.

1. If any member, in speaking or otherwise, transgresses the rules of the
Council, the Presiding Officer shall, or any member can, call him to order, in which
case the member so called to order shall immediately cease discussion unless
permitted by the Presiding Officer to explain; and the Council, if appealed to, shall
decide the question without debate. If the decision is in favor of the member so
called to order, he or she shall be at liberty to proceed; if otherwise, he or she shall
not proceed without leave of the Council to proceed in order.

2. A member about to speak shall respectfully address the Presiding
Officer, and shall not commence to speak until recognized by the Presiding Officer.
When two (2) or more members request to speak at the same time, the Presiding
Officer shall determine which one is recognized.

3. Every member while speaking shall confine himself or herself to the
subject under debate, shall conduct themselves in a statesperson like manner, and
shall not refer to any other member of the commission except in a respectful
manner.

4, Unless a member who has the floor yields for that purpose, no
member shall interrupt another while he or she is speaking, except to propound a
parliamentary inquiry or make a point of order.

5. The Presiding Officer shall not be deprived of any of the rights and
privileges of a Councilmember by reason of acting as the Presiding Officer.

6. A motion to reconsider? any action taken by the Council may be
made only at the meeting such action was taken, and may only be made by a
member of the Council who was on the prevailing side of the action sought to be
reconsidered. Reconsideration of the action may occur no earlier than the next
Council meeting.

2/ It bears noting that reconsideration (section IL16.) and renewal (section IL.G.) are different concepts.
Reconsideration occurs when a motion is originally adopted and a Councilmember from the prevailing side
wishes to bring it back to potentially reconsider the Council’'s adoption of the motion. Renewal, on the
other hand, is when a motion fails to receive enough votes to be adopted and a Councilmember wishes to
bring the same item back as a new motion.
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7. Councilmembers shall be prohibited from using their cell phones
while on the dais during a public meeting.

J. Order of Vote.

Roll call shall be as follows: (1) moving Councilmember; (2) Councilmember who
seconded the motion; and (3) alphabetical order amongst the remaining
Councilmembers, with the exception that the Mayor is entitled to vote last where he/she
is nether the moving Councilmember nor the one who provided the second.

K. Postponing Agenda Items.

Absent emergency, the Mayor shall not bring an item for Council consideration
unless it is on the agenda. In the event that pertinent information relating to an agenda
item is missing or unaccounted for prior to the meeting, the Council may remove the item
from the agenda at the meeting upon a majority vote.

There shall be no “tabling” of items. If a matter is to be postponed, it may be
“continued” upon majority vote of the Council.

The Mayor or any Councilmember may request to have any item deferred for one
meeting if the Mayor or the Councilmember making the request for deferral will not be
physically present at the Council meeting, subject to the approval of the remaining
Councilmembers.

L. Remote Attendance.

Remote attendance shall be governed in accordance with Resolution No. 21-08-
80, as may be amended from time to time.

M. Actions by the Council.

Actions by the Council may occur only by Ordinance, Resolution or Motion. No
action may be taken by the Council on an item that has not been placed on the agenda
in accordance with these procedures.
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III. PUBLIC HEARINGS

A. Generally.

Ordinances for second reading or items requiring a public hearing shall be placed
on this portion of the agenda.

Individuals wishing to speak on matters that appear on the agenda as “Public
Hearings” will be recognized by the Mayor. Individuals wishing to speak on matters that
appear on the agenda as "Public Hearings” shall fill out a speaker’s card and shall be
recognized by the Mayor when called upon by the Clerk. The public shall be permitted
to speak after the Mayor opens an item for Public Hearing. Discussion is limited to three
(3) minutes per individual speaker, and five (5) minutes for a representative speaker for
an association or group. After the Public Hearing is closed by the Mayor, only members
of the Village Council or Staff shall be permitted to discuss the item.

B. Quasi-Judicial Items.

Florida courts have determined that there are certain types of matters that are to
be treated differently than other issues considered by the Village Council. Most decisions
of the Council are legislative in nature, which means that the Council is acting as a policy
making body. In contrast, in quasi-judicial matters, the Council is applying existing rules
and policies to a factual situation and is therefore acting like a judge or a jury in a
courtroom. In such cases, the courts have decided that due process and fundamental
fairness requires that more formal procedures be followed. The Village Attorney shall
determine which matters are to be treated as quasi-judicial, and such items shall be noted
as such on the agenda.

Quasi-judicial items shall be considered in accordance with the Village Code.

Individuals from the public shall be allotted three (3) minutes each (or such amount
of time as determined by the presiding officer), to discuss the quasi-judicial item that is
being considered. Representative speakers for an association or group shall be allotted
five (5) minutes. The Village or the applicant may cross-examine any individual speaking
on the item. Individuals wishing to speak on quasi-judicial items shall be collectively

sworn in.
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C. Waiver of Quasi-Judicial Hearing.

If the applicant or agent of the applicant agrees with the staff's recommendation
and wishes to waive his or her right to a quasi-judicial hearing, and if no Councilmember
or anyone from the audience wishes to speak for or against the quasi-judicial agenda
item, the Council may vote on the item based upon the materials in the agenda back-up,
without any discussion or debate on the agenda item.

IV.  PUBLIC PARTICIPATION

A. Generally.

Public Participation shall be held in accordance with the agenda. Those wishing to
speak on items that are not on the agenda but pertinent to the Village shall signin on a
form provided by the Village Clerk prior to the meeting. Those wishing to speak on a
specific agenda item shall sign in on a form provided by the Village Clerk prior to the
meeting and indicate which item they wish to speak on and whether they support or
oppose the item, or are otherwise neutral. All public comment forms shall be provided
to the Clerk prior to the agenda item being called. Once the agenda item is called, anyone
who has not turned in a comment card will not be permitted to speak on that item. For
those attending via approved remote means (e.g., Zoom, etc.), the attendee’s hand must
be raised prior to the item being called in order to speak on that item. The Village Clerk
will call those persons wishing to speak in the order that they signed in. Public Comment
shall be limited to three (3) minutes per individual speaker, and five (5) minutes for a
representative speaker for an association or group. If a participant desires to present
materials to the Council during Public Comment, the items shall be given to the Village
Clerk before the meeting for distribution, including one full copy for the Village Clerk for
the public record.

Each individual is requested to state his or her name and shall state the name of
the entity represented (if applicable) and the item on the agenda to be addressed (if
applicable). Each person addressing the Council shall approach the lectern and speak in
an audible tone of voice for the record. Unless further time is granted by the Presiding
Officer, each individual speaker shall speak only one time, per item, for up to three (3)
minutes and representative speakers for an association or group shall speak for only one
time, per item, for up to five (5) minutes. No person shall be allowed to donate his or her
speaking time to another person. It is requested that all remarks be addressed to the
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Council as a body and not to any member thereof. A person speaking on an item on the
agenda shall limit their comments to matters relevant to the item. All people addressing
the Council are strongly encouraged to refrain from making political statements or
personal attacks on any Councilmembers or any other individuals or entities. No person,
other than the Council and the person having the floor, shall be permitted to enter into
any discussion, either directly or through a member of the Council, without the permission
of the Presiding Officer. No question shall be asked of a Councilmember except through
the Presiding Officer.

After the Public Comment is closed by the Mayor, only members of the Village
Council or Staff shall be permitted to discuss the item.

B. Documents.

If an individual wishes to present documents or evidence to the Council, he or she
is requested to provide ten copies to the Village Clerk at least two weeks before the
Council meeting for inclusion in the Council's agenda back-up. He or she shall not
approach the dais to deliver documents directly to the Mayor or Councilmembers nor
leave any materials on the dais. Paper copies (no larger than 11 inches x 17 inches) of
any boards or charts, shall be provided to the Village Clerk prior to their use at the
hearing. PowerPoint/computer presentations must be provided to the Village IT
Department and Village Clerk as far in advance as possible. If these items are not provided
until the start of the meeting the IT staff managing the broadcast will determine whether
they have time to program them into the broadcast.

C. Representative Disclosure.

Any person who addresses the Council on behalf of an individual, corporation or
special interest group for compensation must disclose that representation at the
beginning of their comments, as described above in Section IV.A.

D. Decorum.

No person shall engage in behavior that disrupts the proceedings of the Council.
Council meetings are family-friendly and therefore profane, indecent or obscene
language, content or conduct is not permitted.?> In addition, because the meetings are

3/ As used in this sentence, the terms set forth therein are defined in accordance with prevailing law
or, if undefined under prevailing law, via common dictionary definition.

10
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broadcast and rebroadcast through cable television and on the internet, any language
that would not be permitted to be broadcast under FCC guidelines during day-time hours
is not permitted during Council meetings. Sufficient warnings of inappropriate conduct
may be given by the Presiding Officer at any time and, in the event that any individual
shall continue to disrupt the proceeding, the Presiding Officer may then ask that the
person be removed. Signs or placards may be brought to a Council meeting, but may
not block any other attendee's view of the proceedings or interfere with any video, audio,
stenographic or other recordings of the proceedings.

E. Dissemination of Information/Use of Multimedia for Public Comment.

A member of the public may submit multimedia content for use during his/her
comments. For cyber security reasons, multimedia must be submitted via email
attachment(s) to the Village Clerk's Office at least five (5) working days prior to the
meeting. The Village can only accept common file types such as PDF documents, image
files, Microsoft PowerPoint Presentations, and video files in MP4 format. No
inappropriate content will be approved for display. Speakers with pre-approved content
to display will be ordered first during public comment and subject to the allotted time
restrictions.

V. SUPPLEMENTARY REPORTS

In the agenda package of the first meeting of each month, staff shall include
reports as directed by the Village Council in a separate tab at the end of the agenda.

If a member of the Village Council has a question for staff regarding the contents
of one of the reports or otherwise wishes to discuss the report, they may so indicate at
this point in the agenda. If there are no questions, then the reports are included for
informational purposes.

On a quarterly basis, the Village Manager will prepare and provide a report
providing an update on the accomplishments and activities of each department for
information and consideration by the Village Council. This report will be included in the
agenda package in the month following the end of a fiscal year quarter.

VI. ADJOURNMENT

All meetings of the Village Council, whether special or regular, shall be adjourned
no later than 10:00 P.M. However, the Village Council may continue the meeting beyond

11
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10:00 P.M. in accordance with the Village Charter and Code. In any event, the motion to
continue the meeting must provide for a specific time frame of no more than thirty (30)
minutes that the Village Council will honor for purpose of continuing the meeting.

VII. WAIVER OF PROCEDURES

The procedures in Sections I through IV (except section II1.B.) shall be automatically
waived during a Declared State of Local Emergency, a Declared State of Emergency or
other Village emergency situation to the extent necessitated by the emergency.

VIII. PREPARATION OF AGENDA ITEMS

A. Placement of Items on Agenda.

The Village Manager, Village staff (through the Manager), Village Attorney or any
member of the Council may place items on the agenda. Resolutions, ordinances, motions,
reports, and Mayor/Council communications shall be identified on the agenda as to the
sponsoring Councilmember or Mayor or as a recommendation from the Village staff.
Councilmembers wishing to place an item on the agenda shall submit their request for
addition through an email to the Village Clerk. Agenda items must be relevant to Village
business, and must be clear as to the intent to the item and the actions required of Village
staff. Items that do not have sufficient back up materials and/or which are not clear or
require additional information may be withheld from the agenda by the Manager until
the appropriate information is received.

B. Agenda Closing Dates.

Except as determined by the Manager on a case-by-case basis, all information
relating to items to be placed on the agenda shall be submitted to the Village Clerk by
12:00 noon no less than eight (8) days prior to the scheduled Village Council meeting
during which the item will be heard, and not less than three (3) days prior to a Special
Meeting. All appropriate background material shall accompany the item in the form of a
Council communication/memorandum. The Mayor, as chair of the meeting, Village
Manager, Village Clerk, and Village Attorney shall review all agenda items submitted by
Councilmembers. Agenda items may be removed from the agenda by the Mayor, Village
Manager or Village Clerk if it is determined that any agenda item is not in accordance
with these procedures. The Village Attorney may remove any agenda item if it is
determined that the item is not legally sufficient.

12
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The Village Clerk will provide each member of the Council a preliminary agenda
packet six (6) days prior to the scheduled Village Council meeting. A complete package
of all agenda materials, including all back up materials, shall be provided to the Village
Council no later than the Thursday evening prior to the date of the meeting. In the event
that pertinent information relating to an agenda item is missing or not included in the
agenda package, the Council may remove the items from the agenda at the meeting.

No additional items shall be added to the agenda after the agenda packet has been
delivered to the Council unless by unanimous consent or a majority vote of the Village
Council upon a determination that the item is necessary.

Requests for additions and/or deletions shall be provided to the Village Manager
and Village Clerk no later than: (i) 5:00pm on the Thursday before the regular Village
Council meeting; or (ii) 48 hours, not counting weekends or holidays, for any non-
emergency special call meeting.* No exceptions will be made to this requirement, unless
such addition and/or deletion is of an emergency nature.

Exception for Emergency Meetings. In those instances where there is a Village
meeting subject to Section 286.011, Florida Statutes, scheduled due to an emergency, and
it is not possible to provide the Council with an agenda packet in accordance with time

frames of this section, the Clerk shall provide the agenda packet at the earliest practicable
time.

C. Preparation of Legislation.

A member of the Council who would like to request preparation of legislation by
the Village Attorney or Staff shall place such requests for consideration under the
“Mayor/Council Communications” section of the agenda. The request shall not be acted
upon until the request is approved by a motion of the majority of the Council. However,
the Mayor or a Councilmember may place any matter on the agenda for Council
consideration, provided the item is approved by the Village Attorney as to legal sufficiency
and otherwise satisfies applicable procedural requirements. The Village Attorney shall
review these items without Village Council approval if, in the Village Attorney’s opinion, it
can be reviewed in a minimal amount of time. All Ordinances and Resolutions shall
indicate the Councilmember or Village Staff member who requested the legislation. All

4/ For the Village Council's regular Tuesday/Thursday meeting schedule listed in section L.A. above,
the time frame in this restriction will be counted from the Tuesday meeting.

13
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Ordinances and Resolutions shall contain the name of each Councilmember and whether
such member voted for, against or failed to vote for the item. All Ordinances and
Resolutions, once approved, shall be executed by the Mayor. Unless otherwise required
by law, digital signatures may be utilized.

D. Proclamations.
1. Generally.

The Mayor, any Councilmember, and Manager may request that the Mayor issue a
proclamation. All requests for proclamations shall be made to the Mayor's office one
week in advance, if possible. If the Mayor chooses not to issue a particular proclamation,
the requesting Councilmember may bring that proclamation to the Council for
consideration. All proclamations shall be issued by the Mayor's office. Every proclamation
shall include the name of the Councilmember requesting the proclamation.

2. Request from the Public.

Requests by members of the public for recognition by the Village may be made to
the Village Manager or any member of the Village Council.

Requests from the public must include the following information, and all
information must be received in writing prior to the agenda publishing deadline for the
meeting desired:

e Name of honoree(s) (A maximum of 5 persons for recognition can be
accommodated at any one Village Council meeting);

e Description of accomplishment or recognition desired;

e Phone number of contact person and/or honoree;

e Details including dates, history, organizations involved, etc.; and

e Additional information may be required depending on the request.

3. Proclamation Criteria.

Proclamations must fit one of the following criteria:

e Must pertain to an organization existing, or an event occurring,
within the Village or benefitting the Village.

14
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e Must pertain to a government or governmental issue or
governmental event at the local, state or federal levels.

e Must pertain to an individual who has resided or worked in the
Village and/or made lasting contributions to the Village community
at large.

E. Sequence of Agenda Items.

At the request of the any Councilmember and upon approval by majority vote,
items on the agenda may be moved out of sequence in order to expedite the matters
before the Council or for ease of reference and consideration.

Any item may be moved to a time certain upon a motion and majority vote. If an
item has been scheduled for a time certain, all business shall stop at the time certain
established by the Council and shall not resume until completion of the time certain
item(s).

F. Council Work Reqguests. ®

All requests for legal information shall be made to the Village Attorney only. When
a Councilmember makes a request to the Village Attorney for information that in the
opinion of the Village Attorney will involve a substantial or extensive expenditure of time
and labor, the Councilmember shall place the item on the agenda under "Mayor/Council
Communications.” The request shall not be acted upon until the request is approved by
a majority vote of the Council.

>/ This section does not include public records requests, which should be made directly to the Village
Clerk's office.
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